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MMOJOKXEHUE
0 ONd0IHOTEKe

1. O0mme moJ1oKeHus
1.1. Hacrosmee nosoxeHnue pa3paboTaHo Ha OCHOBaHHUM cTaThu 18 denepanbHOTO

3akoHa oT 29.12.2012 roga Ne 273-®3 «O0 oOpa3oBanuu B Poccuiickoit denepaumny,
npukaza oT 01.03.2004 roma Ne 936 O peanmmzanuu pemICHUS KOJUIETUH
Munoo6pa3oBanus Poccun ot 10.02.2004 roma Ne 2/2 «O0 OCHOBHBIX HalpaBIEHUSAX
COBEPILICHCTBOBAHUS JIEATEILHOCTH OHOTUMOTEK YUpEXKJIEHUM o00Iero ooOpa3oBaHUs
Poccutickon ®enepanun», B COOTBETCTBUM C [ pakmaHCKkuM KonekcoMm Poccuiickoun
Oenepanyuu, DenepanbHbiM 3akoHOM oT 25 wuwona 2002 roma Ne 114-®3 «O
MIPOTUBOJICHCTBUH IKCTPEMHUCTCKOM aestenbHocTU» U Ne 436 @3 ot 29 nexabps 2010
roga «O 3amure Aete oT MHPOpMalUU, MPUUYUHAIOIIEH Bped U pa3BUTHIO», YCTaBa
MYHUIUINIATBHOTO OIOKETHOTO  00111€00pa30oBaTeNbHOr0  yupexkaeHuss «OcHOBHas
ob1ieo0pa3oBarenbHas mkoia ceina Hoserit-Ilapoit» (manee - [lkona).

bubnmuoTeka sABISIETCS CTPYKTYPHBIM TOJIpa3eiCHUEM IIIKOJIbI, YIACTBYIOIINM B
y4eOHO-BOCITUTATEILBHOM TpoOIlecCe B ILeNsAx oOecreueHus TMpaBa YYaCTHUKOB
oOpa3oBaTeIpHOIO  Tpollecca Ha  OecrylaTHOE  IOJb30BaHUE  OMOJIMOTEYHO-
WH()OPMAITMOHHBIMU PECYPCAMHU.

1.2. JearenpHOCTh OMONMOTEKH OO0IIC00pa30BATEIBLHOIO YUpexkKAcHUs (nanee -
OoubMoTeKa) oTpaxkaercsi B YcraBe mkoJbl. O0ecne4eHHOCTh OMOJIMOTEKH Y4eOHBIMU,
METOJMYCCKUMHU W CIPABOYHBIMU JIOKYMCHTAMH YYWUTBIBACTCS TIPH JIUICH3UPOBAHUN
00111e00pa30BaATENBLHOTO YUPEKICHHUS.

1.3.1lenu neArenbHOCTH OWONMOTEKU: peanu3alus 00s3aTEIbHOIO0 MHHMMYyMa
coziepkaHusi 00IIE00pa30BATENBHBIX MPOTPAMM, MX aJanTaius K KU3HU B OOIIECTBE,
CO3/IaHH€ OCHOBBI JJII OCO3HAHHOTO BHIOOpa U  TOCJIEAYIOIIETO  OCBOCHUS
poheCCUOHANIBHBIX 00pa30BaTENIbHBIX MPOTrpaMM, BOCHUTAHUE TPaKAaHCTBEHHOCTH,
TPYOJIIOOMS, yBaKEHUS K TIpaBaM M CBOOOJAM YeJIOBEKa, JIIOOBU K OKpYyXarolen
npupoae, Poaune, cembe, opMHupoBaHUE 3I0pOBOI0 00pasa KU3HU.




1.4. JlearenpbHOCTh OMOMMOTEKH OCHOBBIBA€TCA Ha MPUHLUIAX JIEMOKPaTHH,
ryMaHu3Ma, OOIIEAOCTYIHOCTH, HpPUOpUTETa  OOIIEYETOBEYECKHX  LIEHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHSI IMYHOCTH.

1.5. Tlopsimoxk MOJB30BaHUS HCTOUYHUKAMHU HMHGOpPMAIMH, TepevyeHb OCHOBHBIX
yCIyT W YCIOBHUS MX MpenocTaBieHusi omnpexaesitorcs [lonoxennem o 6ubianorexe u
[IpaBunamMu  monb3oBaHUs ~ OMOJIMOTEKON,  YTBEPKACHHBIMH  PYKOBOAUTEIEM
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.

1.6. Illxoma HeceT OTBETCTBEHHOCTh 3a JIOCTYMHOCTb M KayeCTBO OHOIMOTEYHO-
UH()OPMAIIMOHHOTO 00CITY)KMBaHHS OMOJIMOTEKH.

1.7. Opranuzanms oOCTy)XKHMBaHHS YYAaCTHHKOB OOpPa30BaTEILHOTO Ipolecca
IPOU3BOJUTCS B  COOTBETCTBMM C IpaBWJIAMU TEXHUKH O€30MACHOCTH U
MPOTUBOMOXAPHBIMH, CAHUTAPHO-TUTUCHHYECKUMHU TPEOOBAHHSIMH.

2. OcHOBHBIE 32/1a4U
2.1. OcHOBHBIMU 3aJ1a4aMU OMOINOTEKH SIBIISIFOTCS:
a) obOecrneyeHWe YyYacTHHUKaM OO0pa3oBaTENbHOTO IMpollecca — OO0y4aromuMces,
MeIarOrH4eCcCKuM
paboOTHHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM MPEJACTaBUTEISIM) OOyJaroONuXCs
(masiee - moJyib30BaTENIAM) - JOCTyNMa K WHGOPMAIMU, 3HAHUSIM, UJEAM, KyJIbTYpHBIM
LEHHOCTSIM TOCPEACTBOM HMCHOJIb30BaHUS OMOJIMOTEYHO-UHPOPMALIMOHHBIX PECYpPCOB
00111€00pa30BaTEILHOTO YUPEKICHHUS Ha PA3TMYHBIX HOCUTENAX: OyMaKHOM (KHYM>KHBIM
dboua, GoHa MEPUOAMYECKUX H3/IaHMI); MarHUTHOM ((POHI aynuo- U BUIEOKACCET);

muppoBom (CD-aucku); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) W HHBIX
HOCHUTEJISIX;

0) BocmuTaHUE KYJbTYPHOTO W TPAXKITAHCKOTO CAMOCO3HAHMS, TOMOIIb B
COIMAJIM3AIMU 00YYarOIIerocs, pa3BUTHUU €ro TBOPUYECKOTO MOTEHIINANIA;

B) (QopMupoBaHHME HABBHIKOB HE3aBHCHMOTO OHOJMOTEYHOTO IOJIH30BATEIIS:
00y4eHHe MOUCKY, 0TOOPY U KPUTHYECKOM OlleHKe MH(OpMaIINH;

I) COBEPIICHCTBOBAaHHE TIPEJOCTABISIEMbIX OHOIMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPHU3AIUN OMOIMOTEIHO-
MH()OPMAITMOHHBIX TPOIECCOB, GOpMHUPOBaHKE KOM(POPTHON OMOIMOTEIHOM CPEIb.

3. OcHOBHbBIC (PYHKIMH
3.1. It peanu3aiiii OCHOBHBIX 3aJ1au OMOJIMOTEKa:
a) dhopmupyet dboux OMOJIMOTEUHO-UH(DOPMAITMOHHBIX pecypcoB
00111e00pa30BaATENBLHOTO YUPEKACHHUS:
+  KOMIUICKTYET YHHUBEpPCAJIbHBIM (OHA yYeOHBIMH, XYIOKCCTBCHHBIMH,
HAyYHBIMH, CTIPABOYHBIMH, TIETATOTUUECKUMHU U HAYYHO-TIOMYJISIPHBIMU TOKYMEHTaMU
Ha TPAJUIMOHHBIX U HETPAAUIIMOHHBIX HOCUTENSIX HH(OpMaInu;
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«  monoJjHseT (oHa MHPOPMAIIMOHHBIMH pecypcamu cetu MuTepHet, 6azamu u
O0aHKaMU JAHHBIX JPYTUX YUPEKACHUN U OpraHu3aIui;

«  akkymyiupyeT GOHA TOKYMEHTOB, CO3/1aBaeéMbIX B 00I€00pa30BaTEIbHOM
yUpexJIeHUH (MyOJMKalui U padoT IenaroroB o0Ieo0pa3oBaTeIbHOTO YUPEKISHUS,
JYYIIUX HAYIHBIX paboT U pedepaToB 00ydarOMUXCS U Ip.);

+  OCYIIECTBIISIET pa3MeIIeHNe, OPTraHU3aIMI0 U COXPAaHHOCTh JOKYMEHTOB;

0) cozmaeT HHGOPMAIMOHHYIO TTPOTYKIIHIO:

«  OCYIIECTBIISIET aHATUTUKO-CUHTETUUYECKYIO epepaboTKy nHpopMalnu;

+  OpraHu3yeT W BeJEeT CIpaBOYHO-OMONIMOrpaduueckuili amnmapar: Karajoru
(asipaBUTHBIN, CUCTEMATUYECKU), KAPTOTEKHU (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTew,
TEMaTUYECKHE KapTOTEKH), HJIEKTPOHHBIN Karajor, 0a3pl JaHHBIX MO0 MPOdUIIo
00111e00pa30BaATENBLHOTO YUPEKICHHUS;

+  pa3palaTbhIiBaeT peKOMEHJaTelibHble Oubamorpaduueckue mocoOus (CHUCKH,
0030pbl, yKazaTeau u T.11.);

«  obOecrieunBaeT HHGPOPMHUPOBAHUE TOJIB30BaTENE 00 UHGOPMALIMOHHON
IPOTYKIIUH;

B) ocymecTBisier auddepeHnpoBaHHOe — OMOJIMOTEYHO-UH(POPMAITHOHHOE
oOcy>KUBaHUE O0YYAIOIINXCS:

«  TpemocTaBiseT WH(DOPMAIMOHHBIC PECypChl Ha Pa3IMYHBIX HOCHUTEIAX Ha
OCHOBE M3yUYEHUS UX MHTEPECOB U MHPOPMAITMOHHBIX TOTPEOHOCTEHH;

«  CO3[aeT YCIHOBHUS JUIS peaju3alliid CaMOCTOSITENIbHOCTH B OOYYCHHH,
[I03HABATEJIbHOW, TBOPYECKOM JIEATENBHOCTM C ONOPOM HAa KOMMYHHUKAIUIO;
CIIOCOOCTBYET PAa3BUTHUIO HABHIKOB CaMOOOy4eHHs (y4yacTHhe B CETEBBIX OJMMIIHAIAX,
TEJICKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME JUCTAHIIMOHHOTO  OOy4YeHUs);

«  OpraHm3yeT  OOyd4YeHHWE  HaBbIKaM  HE3aBHCHUMOTO  OHMOJIMOTEYHOTO
MOJIB30BATENSl M TOTPEOUTENsT MHPOPMAIIUU, COJACUCTBYET HMHTETPAIlMM KOMIUIEKCA
3HAHWI, YMEHUI U HABBIKOB Pa0OThI C KHUTOW U MH(pOpMaIei;

+  OKasbIiBaeT WH()OPMAITMOHHYIO MOACPKKY B PEIICHUH 3a7a4, BOSHUKAIOIINX
B Ipollecce ux yueOHoM, camoo0pa3oBaTeIbHON U JOCYTOBOM JAEATEIbHOCTH;

+  OpraHu3yeT MacCOBBIC MEPOTPUSITHS, OPUESHTUPOBAHHBIC HA PA3BUTHE OOIIICH,

U YUTATEIIbCKOM KyJIbTYpbl JIMYHOCTH, COJEWUCTBYET PAa3BUTUIO KPHUTHYECKOIO
MBIIJIEHUS;

¢ COJEHCTBYET 4WIEHaM I[EJaroru4ecKoro KOJUIEKTHBA W aJIMUHUCTpALUU
YUpEXIEHUS B OpraHu3anuu o0pa3oBaTENbHOIO Ipoliecca M J0Cyra O0ydaroluxcs
(nmpocmoTp BuaeopmibmMoB, CD-AMCKOB, Mpe3eHTAMN PAa3BUBAIOIINX KOMIBIOTEPHBIX
nrp);

*  PYKOBOJUT BOCIUTATEIHHOU pabOTON ¢ KHUTOW B TPyNIax MPOIJICHHOTO JTHS,
B KJaccax KOMIIGHCUPYIOUIETO OOy4eHHs, B KOPPEKIMOHHBIX Kiaccax (Mpu uxX
HaJIM4Yun);
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r) ocymectBiusieT audQepeHuupoBaHHOe  OUOIMOTEUHO-MHPOPMAIIMOHHOE
oOcy>KMBaHUE MeIarornyecKux paboTHUKOB:

+  BBIABISET HH(OpPMAIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSIET 3aMpOChl,
CBSI3aHHBIE C 00yYeHHEM, BOCITUTAHUEM U 3/IOPOBbEM JIETEH;

+  BBIABISET HMH(OPMAIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3ampoChl B
001aCTH TIeJarOTHYCCKUX MHHOBAIIMI 1 HOBBIX TEXHOJIOTHIA;

*  COJEHCTBYET npoheccuoHaNbHOM KOMIIETEHIIUH, MOBBIIIEHUTO
KBATH(UKAIAH, IPOBEACHUIO aTTECTAIUH;

« co3maeT OaHK TMenarornyeckod MHQPOpMalMU KaK OCHOBBI  €IUHOMN
UH(GOPMAIIMOHHON  CIY>KObI  0011e00pa30BaTENBLHOTO  YUPEKACHUS, OCYIIECTBISET
HaKOIUJIEHUE, CUCTeMaTH3allui0 HHGOPMAIIMH 10 TIPeIMETaM, pa3jieiaM U TeMaM;

« OpraHusyer JAO0CTyln K OaHKy MeAarorudeckol HHQpOpMaIMu Ha JIHOOBIX
HOCHUTEJIISIX; IPOCMOTP SJIEKTPOHHBIX BEPCUU ME€IarOrMYeCKUX U3IaHUM;

+  OCYHIECTBIIECT TeKylllee UHPOpMUpPOBaHUE (JIHUM UHPOpMAIUU, 0030pbl HOBBIX
MOCTYIUICHUH U MyOiuKaiuii), tHGOPMUPOBAHHE PYKOBOJICTBA 00II€00pa30BaTEIbHOTO
YUpEekKICHUS TI0 BOIIPOCaM YIpaBlieHUs 00pa30BaTEIbHBIM POIECCOM;

+  TOAJAEPKUBACT JCATEIBHOCTb IMEJAarOrH4ecKuX pabOTHUKOB B  00JacTH

co3anusl WHGOPMAIIMOHHBIX MPOJYKTOB (JIOKyMeHTOB, 0a3 maHHbIX, Web-cTpanun u

T.IL.);

+  CIocoOCTBYET NMPOBENCHHUIO 3aHATHA MO (HOPMHUPOBAHUIO MHGPOPMALIMOHHON
KyJIbTYpBI; SBIAETCA 0a30d Ui MPOBEACHHUS NPAKTHUECKUX 3aHATUNH MO paboTe C
WH(POPMAIIMOHHBIMU PECypCaMu;

1) OCYIIECTBISAET mudGepeHITMPOBaHHOE OMOIMOTeYHO-UH(POPMAITHOHHOE
oOciTy’kKMBaHUE poAUTENEH (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUarOIIUXCS:

« YIOBJIETBOPSIET 3ampoChl MOJb30BaTeNed U HMHPOPMHUPYET O HOBBIX
MOCTYIIJICHUSIX B OMOIHUOTEKY;

+  KOHCYJBTHPYET IO BONPOCAM OPraHM3aIMH CEeMEWHOTO YTEHHsS, 3HAKOMHUT C
nH(popManuen 1o BOCIUTAHUIO IETEH;

+  KOHCYJBTHPYET I10 BOMPOCAM YUE€OHBIX U3TAHUNA TSI 00YJIarOIINXCS.

€) obOecrmeunBaeT 3alUTy JETEeH OT BPETHOW IS WX 370POBbS WU Pa3BUTHUSA
uHdopmanuu;

) OCYUIECTBIJIIET CBEPKY MOCTYMAIOMIMX B OMOJIMOTEKY JTOKYMEHTOB (Ha JIFOOBIX
HOCUTENSIX) C (peepaibHbIM CIMCKOM 3ampelIEHHBIX MAaTepHalioB 3KCTPEMHUCTCKOTO
conepkanus He pexe | pasa B monrona. [Ipu oOHapykeHNH 3aNpenI€HHbIX MaTEPHAIOB
AKCTPEMHCTCKOTO COJIEPIKaHUsI COCTABISETCS aKT C IEJIbIO HEJOMYIICHUS TOTMaIaHus
uX B (OHJ OTKPBITOTO JOCTYIIA;

3) He Jomyckaer oOydaromuxcsi K VIHTepHeT-pecypcaM, dSIEKTPOHHBIM
JOKYMEHTaM 3KCTPEMHUCTCKOTO XapakTepa.
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4. Opranmn3anus J1eATeJJbHOCTH OMOJIHOTEeKH

4.1. Crpykrypa OuOAMOTEKH: aOOHEMEHTHBIN OTAEN, BKIIOYAET OTJENbI
y4eOHMKOB, HH(POPMAITMOHHO-O1OIHorpadguyeckoit paboTsl, (POHI.

4.2. bubmuoreuyHo-uHOOPMAIIMOHHOE OOCIY)KMBaHHE OCYIIECTBISETCS Ha
OCHOBE OHMOIMOTEYHO- WH(GOPMAIMOHHBIX PECYPCOB B COOTBETCTBHUH C YYEOHBIM H
BOCIIUTATENbHBIM IUIAHAMH 00111€00pa30BaTEILHOTO  YUPEKACHHS, MPOTrpaMMaMH,
MIPOEKTaMU U TUIAHOM pabOThl OMOIHOTEKH.

4.3. CnoHcopckas TOMOIb, IOJy4eHHas OHOIMOTEKOH B BHUIE LEJIEBBIX
CpEICTB Ha KOMIUIEKTOBaHME (OHAA U 3aKyNnKy OoOOpYyJIOBaHUs, HE BIEYET 3a coOOM
CHIDKEHMSI HOPMATHUBOB M (MJIM) a0COIFOTHBIX pa3MepoB (pMHAHCUPOBAHUS U3 OrOHKETa
IKOJTBL. JIeHeKHbIE CpeICTBa 3a CAAHHYIO OMOIMOTEKONW MaKyJaTypy pacXoyrTcs Ha
YIIy4IlIeHNE MaTEPUATBbHO-TEXHUYECKOMN 0a3bl OnOJINOTEKH, MIOJITACKY
po(eCCHOHATTBHBIX U3AaHHUHN, KOMIUIEKTOBaHUE (OH/IA TOKYMEHTORB.

44. B nuensx oOecrieyeHuss MOJEPHHU3AUMU OUOIMOTEKM B  YCIOBHSX
nH(opMaTH3aMA 00pa30BaHUSA M B MpEACIax CPEICTB, BBIACISIEMBIX YUPECIUTCIISIMU,
IKoJ1a oOecrieunBaeT OMOINOTEKY:

+  TapaHTUPOBaHHBIM (UHAHCUPOBAHUEM KOMIUIEKTOBaHHUS OMOJIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKIACHHS BBIBOJUTCS OTACIIBHO);

+  HEOOXOIWMBIMU CITY)KCOHBIMH M TPOW3BOACTBEHHBIMH ITOMEIICHUSIMU B
COOTBETCTBUM COCTPYKTYpOW OMOJMOTEKH W HOPMATHUBAMU MO TEXHUKE OE30MaCHOCTH
AKCIUTyaTallil  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAKHOCTH, 3allbIJICHHOCTH
MTOMEIICHHS, KOPPO3HOHHO-aKTUBHBIX MPUMECEH WM AJIEKTPOIPOBOIAIICH MBIIN) U B
cooTBeTcTBHH ¢ nojokenusimu CanlluH;

s COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEICKOMMYHUKAIMOHHOU W
KOIHUPOBAIHHO- MHOKHUTEIIBHOW TEXHHUKOM ¥ HEOOXOJUMBIMH MPOTPAMMHBIMU
MIPOTYKTaMU;

+  PEMOHTOM U CEPBUCHBIM OOCITYXMBAaHHEM TEXHHUKH | O0OpYJAOBaHUS
OMOIIMOTEKY;

«  OMOIMOTEYHON TEXHUKOW M KaHICISIPCKUMU TIPHHAIICKHOCTSIMH.

4.5. mKoma co37MaeT YCJIOBHUS JJIi COXPAHHOCTH arapaTypbl, 000py/IOBaHUS W

UMYIIECTBA OMOIMOTEKH.

4.6. OTBETCTBEHHOCTh 3@ CHCTEMAaTHYHOCTh M KadyeCTBO KOMIUIEKTOBaHUS
OCHOBHOTO (hoH/Ia OMOIMOTEKH, KOMIUIEKTOBAaHUE y4yeOHOro ()OH/Ia B COOTBETCTBHUH C
(dbenepanbHBIMU MEPEUYHIMH YYEOHHKOB U Y4EOHO-METOAMYECKUX U3JAaHUM, CO3JIaHHE
HEOOXOMUMBIX YCJIOBUW Il JEATEIHHOCTH OWONHMOTEKM HECET pPYKOBOAUTENb
00111600pa30BaTEILHOTO YUPEKIECHUS B COOTBETCTBUU C Y CTABOM IITKOJIBI.

4.7. Pexxum paboThl OMOJMOTEKH OMpPENENseTCS 3aBEAYIOMUM OHOIMOTEKON
(OubnuoTexapeM) B COOTBETCTBUM C MPaBUJIAMU BHYTPEHHETO PACHOPSAIKa IIKOJBI.

[Tpu onpenenenuu pexxuma paboTbl OMOINOTEKH MPEAyCMaTPUBACTCS BbIACIICHUE:
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+ JIByX 4YacoB paboyero BpPEMEHHM  ©XKEJHEBHO Ha  BBINOJHEHUE
BHYTPUOUOIMOTEUHON PAOOTHI;

+  OJIHOTO pa3a B MeECSll — CAHUTAPHOTO JHs, B KOTOPBIA OOCITyKMBaHUE
M0JIb30BaTeJIe He MTPOU3BOAUTCS;

+  HE MEHEE OJIHOTO pa3a B MECSI] — METOJANYECKOTO JTHS.

4.8. B mensax oOecrieueHus PaIlMOHAIBHOTO HCIIONIh30BaHUS WH(POPMAITMOHHBIX
pecypcoB B paboTe C JEThbMH M IOHOIIECTBOM OHMOJIMOTEKa 00IIe00pa30oBaTEIIHBHOTO
VUpEXKIACHUS  B3aUMOJCHCTBYeT ¢ OuOnmorekamMu  MMUHHCTEpCTBA  KYJIBTYPBI
Poccuiickon denepanum.

5. Ynpasienue, mirarel

5.1. Vnpapinenue OuONIMOTEKOW  OCYIIECTBISIETCS B  COOTBETCTBUU  C
3aKoHOJaTenbCTBOM Poccuiickoit @enepannu, cyorektoB Poccuiickoit ®denepauuu u
Y cTaBoOM IIKOJIBI.

5.2.00miee pyKOBOJCTBO JEATEIBHOCTbIO OMOIMOTEKH OCYIIECTBIISIET AUPEKTOP
TITKOJTHI.

5.3. PykoBoACTBO OMONMOTEKONW OCYIIECTBISICT 3aBEAYIOIIUNA OUOIUOTEKON
(bubnmoTekapb), KOTOPBIM HECET OTBETCTBEHHOCTh B MpE/esiax CBOEH KOMIETEHIIUU
nepel OOIMIECTBOM U PYKOBOJAMUTEIEM  00Ie00pa3oBaTENbHOTO  YUPEXKJIEHUS,
OOyJarONIUMHUCS, WX POAUTEIAMH (MHBIMH 3aKOHHBIMH TIPEJICTABUTEISIMH) 34
OpraHM3aIMI0 W Pe3yNbTaThl JEATEIBHOCTH OHOIMOTEKHM B COOTBETCTBHHU C
(OYHKIMOHATBHBIME ~ O0SI3aHHOCTSIMH, MPEAYCMOTPEHHBIMH  KBaTHM(PUKAITMOHHBIMA
TpeOOBaHUSMU, TPYTOBBIM JJOTOBOPOM U Y CTABOM IIKOJIBI.

5.4. 3aBenyromuii  O6MONMOTEKON (OMONMOTEKaphb) HA3HAYACTCA JUPEKTOPOM
IITKOJTHI.

5.5. 3aBenyromuii 6MbIMOTEKOHN (OMONMMOTEKaph) pa3pabaThiBaeT U MPECTABISET
PYKOBOJIUTEITIO IIKOJIBI HA YTBEPKIECHUE CIEYIONTUE JOKYMEHTHI:

a) TOJOXEeHHE 0 OUOIMOTEKE, MpaBuia MOJb30BaHUSI OUOINOTEKOIM;

0) IJIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJOTHYECKYIO TOKYMEHTAIIUIO.

5.6. Tlopsmok KOMILJIEKTOBaHMs ITaTa OWOMMOTEKH 0O0IE00pa30BaTEIHLHOTO
VUPEKICHUS PETITAMEHTUPYETCS €ro Y CTaBOM.

5.7. Ha paboty B OMONMOTEKY MNPUHUMAIOTCS JIUIA, UMEIONINE HEOOXOIUMYIO

po(hecCHOHATBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSIM

KBATM(PUKALMOHHON XapaKTEPUCTUKH IO JOHKHOCTU U MOJYyYEHHOM CHEUalbHOCTH,
MOATBEPKJIECHHYIO JOKYMEHTaMHU 00 00pa30BaHuU U (WJIH) KBATU(UKALIMH.

5.8. PaboTHUKK OMOIMOTEK MOTYT OCYIIECTBIIATH NEAAarOrnYecKyro AesTeIbHOCTb.
CoBmerienne OMOTMOTEUYHO-MHGOPMAIIMOHHOW H  TIEAArorudecKor JesITEeNhbHOCTH
OCYIIECTBIISIETCS PAOOTHUKOM OMOIMOTEKH TOJIHKO Ha IOOPOBOJIHLHOM OCHOBE.
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5.9. TpynoBbie OTHOIIEHHUS] PAOOTHUKOB OMOTMOTEKH M 00111€00pa30BATEIBHOTO
YUPEKICHHUSI PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJIKHBI
IIPOTUBOPEUNTH 3aKOHOATENBCTBY Poccuiickon denepanuu o Tpye.

6. [IIpaBa u 00s13aHHOCTH PA0OTHUKA ONMOIUOTEKH

6.1. PaboTHUKY OMOTMOTEK UMEIOT MPaABO:

a) CaMOCTOATEIHHO BBIOMpATh (OPMBI, CPEICTBA U METOABl OMOIMOTEHYHO-
MH(GOPMALIMOHHOTO 00CTY>KMBaHUsI 00pa30BaTEIBHOTO U BOCIHUTATEIHHOTO MPOLIECCOB
B COOTBETCTBHHM C IEJISIMU U 33aJlayaMH, YKa3aHHBIMHU B yCTaBe 0011e00pa30BaTeIbHOTO
YUpEKACHUS U MOJ0KEHUH 0 OMOIrnoTeKe 0011e00pa3oBaTeIbHOTO YUPEXKICHHUS;

0) TPOBOJAUTH B YCTAHOBJIEHHOM TOpAJKE (PaKyJIbTaTUBHBIC 3aHATHSA, YPOKU U
KPY>KKH OMOJIMOTEYHO-0MOIMorpaduuecknx 3HaHUM U UHPOPMALMOHHOU KYJIbTYPHI;

B) ONpEAensiTh UCTOYHUKHN KOMIUIEKTOBAaHUSI HUH(GOPMAIUOHHBIX PECYPCOB;

) W3bIMaTh M PEAIM30BbIBATH JOKYMEHTHI U3 (OHIAOB B COOTBETCTBUU C
MHCTPYKIUEHN N0 y4eTy OMOIMOTEeYHOro POHa;

J) ONpeNensiTh B COOTBETCTBHHM C TIpaBUJIAMHU IOJb30BaHUS OUOIMOTEKOU
0011e00pa3oBaTeIbLHOrO YUpEKACHMUS, YTBEPAKIACHHBIMU PYKOBOJIUTEIIEM
o011e00pa30BaTeIbHOIO  YUPEKIEHUS, U IO COIVIACOBAHUIO C  POJUTENIbCKUM
KOMUTETOM WJIM TOMEYUTEIHCKUM COBETOM BHUBI U pa3Mephbl KOMIIEHCAIIMU yiepoa,
HAHECCHHOTO IOJIb30BaTEISIMU OUOJIMOTEKH;

€) BHOCHUTh MPEIJIOKEHUS PYKOBOJUTEIIO 00II€00pa30BaTENIbHOIO YUPEKACHUS
M0 COBEpPLICHCTBOBAHUIO OIUIAaThl TpyJda, B TOM uuciae HaaA0aBOK, [OIUIAT U
IIPEMUPOBAHKS PAOOTHUKOB OMOJIMOTEKH 32 JOTIOJHUTEIIBHYIO padoTy, HE BXOISIIYIO B
KPYT OCHOBHBIX OOS3aHHOCTEW paOOTHMKOB OWUOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEPOTPUATHSIM, CBS3aHHBIM C BPEIHBIMU YCJIOBUSIMU Tpyaa (OMOIMOTEUHAs MbUIb,
MIPEBBIIICHUE HOPMATHBA pa0OThl HA KOMITBIOTEPE).

’K) y4JacTBOBaTh B yIOpaBlieHUM OOIE00pPa30BATEIbHBIM YUPEKICHUEM B
MOPSIZIKE, ONPEACIIIEMOM YCTaBOM YUPEXKICHHUS;

3) HMETh E€XKEroAHbIM OTMYyCK 28 KaJeHJapHBIX JHEW U JAONOJTHUTEIbHBIN
OIUIAYUBAEMbI OTIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM MEXIY

pabOTHUKAMU M PYKOBOJCTBOM OOIIEOOPA30BATEIBHOTO YUPEKACHUS WU HHBIMU

JIOKaJIbHBIMH HOPMATUBHBIMU aKTaMU;

M) OBITh MPEACTABICHHBIMH K Pa3IMYHBIM (OpMaM IMOOIIPEHHUs, HarpajgaM u
3HAKaM OTJIMYHS, IPETYCMOTPEHHBIM JIsI pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTelbCTBOM Poccuiickoit denepanuu B
paboTe OMOJIUOTEYHBIX aCCOIMAIIUN UITH COI030B.

6.2. PaGoTHHKYN OMOTNOTEK OOS3aHBI:

a) o00ecCreyuTh TMOJB30BATENIAM BO3MOXKHOCTh PalbOThl ¢ HH(POPMAIMOHHBIMU
pecypcaMu OUOIMOTEKH;
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0) wHOOPMHUPOBATH MOJH30BATEICH O BHIAX MPEIOCTABISIEMBIX OMOIMOTEKOMN
YCIIyT;

B) 00ecreunTh HAy4YHYIO0 OpTaHU3aIuio (POHOB U KAaTaJIOrOB;

r) ¢dopmupoBaTh (GOHABI B COOTBETCTBUH C YTBEP)KICHHBIMHU (henepaibHbIMU
NepPEeYHsIMU y4eOHBIX U3JIaHUM, o0Opa3oBaTeNbHBIMU nporpaMMamMu
00111e00pa30BaTEIHLHOTO YUPEKACHUS, HHTEPECAMH, TIOTPEOHOCTAMHU U 3aIIPOCAMU BCEX
KaTEropuu MoJb30BaTEeIICH;

J) COBEPIICHCTBOBATh MH(OPMAIMOHHO-OMOIHOrpaduiIeckoe U OUOIMOTEUHOE
oOcy>KrBaHUE MOJIb30BaTEIECH;

€) o0ecreynBaTh COXPAHHOCTh HCHOJB30BAHMS HOCUTENEH HHPOPMALIMH, HX
CUCTEMAaTH3AalIHIO, pa3MELICHUE U XPaHEHHUE;

) o0ecrneuynBaTh pPEXKUM pPabOThl B COOTBETCTBUM C TMOTPEOHOCTSIMHU
MOJIb30BaTENE U padoTOI 001Ie00Pa30BATENBLHOTO YUPEXKICHHUS,

3) OTYUTHIBATBCS B  YCTAHOBICHHOM TMOPSAJIKE TMEpeA  PYKOBOJIUTEIEM
00111e00pa30BaATENBLHOTO YUPEKICHHUS;

M) TOBBIIIATh KBATU(PUKAIIHUIO.

7. TlpaBa u 0013aHHOCTH MOJIb30BaTeJIeil OMOIHOTEKH

7.1. [lonb3oBarenu OMOINOTEKN UMEIOT MPABO:

a) ToJydyaTb TIOJHYIO UHGOpPMAIMI0O O cocTaBe OubnnoreyHoro QoHma,
MH()OPMAIMOHHBIX pecypcax U MPEeI0CTaBIsIEMbIX OMOIMOTEKON yCIIyTax;

0) TMOJIb30BaThCS COPABOYHO-OMOIMOTrpaMUECKUM anmnapaToM OMOINOTEKY;

B) TMOJy4YaTh KOHCYJBTAIIMOHHYIO TIOMOIIh B TMOWCKE U BBHIOOPE HCTOYHUKOB
uH(popmanuu;

r) TMOJy4aTb BO BPEMEHHOE IO0JIb30BaHME Ha aOOHEMEHTE U B UHTAJIbHOM 3ajie
neYaTHbIC U3/IaHMs, AyAMOBU3YAIbHBIC JOKYMEHTHI U JPYTUe HCTOYHUKHA UHPOPMAIIUK;

1) TpOoAJeBaTh CPOK MOJb30BAaHUS JOKYMEHTaMHU;

€) IMoay4aTh TEMAaTHUYECKHUE, bakrorpaduueckue, YTOUHSIOIIINE
oubnorpaduueckue CripaBKu Ha OCHOBE (oHa OUOINOTEKH;

) TI0JIy4aTh KOHCYJIBTAI[MOHHYIO MOMOIIb B pabore ¢ wuHPopManuend Ha
HETPATUIIMOHHBIX ~ HOCHUTENSAX TMpPH  TOJB30BAHWU  DJCKTPOHHBIM W WHBIM
000pyZI0BaHUEM;

3)  y4acTBOBaTh B MEPOIPUSITHUSIX, POBOJAUMBIX OMOIUOTEKOM;
1) oOpamarbcs AJig paspenieHus KOH(DIUKTHOW CUTyallud K PYKOBOJUTEIIO

00111e00pa30BaTEIHLHOTO YUPEKICHUSI.
7.2. Tlonw3zoBaTenu OMOIUOTEKH O0SI3aHBbI:
a) coOJIOJaTh MpaBUJIa MOJb30BaHUS OUOINOTEKOM!;




0) OepeXHO OTHOCUTHCS K MPOU3BEACHUSM IMeyaTH (HE BHIPHIBAThH, HE 3arudaTh
CTpaHMI], HE JeNlaTh B KHUTaxX MOJYEpPKUBAHUM, MOMETOK), UHBIM JIOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEIISAX, 000pYA0BaHUIO, UHBEHTAPIO;

B) TMOJJEPKUBATh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACIIONIOKEHUS KapTOUEK B KaTalorax U KapTOTeKax;

I) T1OJb30BaThCS IEHHBIMA W  CIOPAaBOYHBIMH JIOKYMEHTaMH TOJBKO B
ITOMEIICHUH OMOJIMOTEKH;

) yOenuTbCs MpHU TMOJYYEHUU TOKYMEHTOB B OTCYTCTBHHM JAE€(EKTOB, a MpHU
oOHapyxeHUH MPOUH(OPMHUPOBATH 00 ITOM paboTHHKA OMOIHOTEKH. OTBETCTBEHHOCTh
3a OOHapyXeHHble Je(peKTbl B CHABAEMbIX JOKYMEHTaX HECeT TOCIeTHUMN
10JIb30BATEb;

€) pacmuChIBaTbCA B YHUTATEIbCKOM (opMynspe 3a KaxAbli MOTydCHHBIN
JOKYMEHT (MCKII0ueHue; oOyydaromuecs: 1—4 kiaccoB);

) BO3BpAIATh JOKYMEHTHI B OMOIMOTEKY B yCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThl OMONMOTEKH B Cllydae MX YTpaThl WM TMOPYU UM
PaBHOLIEHHBIMHU, JINOO KOMIIEHCHPOBATh YUIEpO B pa3Mepe, YCTaHOBICHHOM IPaBUJIaMU
I10JIF30BaHMs OMOITMOTEKOM;

M) TIOJHOCTBIO PAcCUMUTATHCS C OMOIMOTEKON MO HMCTEYEHHUU CpOKa OOYy4YEeHHs
WM paboThI B 00111€00pa30BaTEIbHOM YUPEKACHHUH.

7.3. Tlopsmox momp30BaHusl OMOIHMOTEKOM

a) 3anuch oOydarommxcs oOmeoOpa3oBaTENbHOIO YUYPEKIEHUS B OMOIMOTEKY
MPOM3BOJUTCS IO CIHCOYHOMY COCTaBy Kjacca B WHAWBUAYAIbHOM TIOPSJKE,
MeIarOTMYECKUX U MHBIX paOOTHUKOB 00IIe00pa30BaTEIIbHOTO YUPEKACHUS, POIUTEIICH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaOIUXCsl — IO MACHOPTY;

0) mepeperucTpanus Mojab30Barenei ONOINOTEKN TPOU3BOJIUTCS €KETOJTHO;

B) JOKYMEHTOM, TIOATBEP)KJAIONIMM IIPaBO  IOJIb30BAaHUS  OHMOIMOTEKOMH,
SBIISICTCSl YUTATEIBCKUN POPMYIISIp;

r) 4YUTaTelbckuil  Qopmynsap Qukcupyer JAaTy BblIayd  IOJIb30BATEIIO
JOKYMEHTOB 13 (hoHAa OMOIMOTEKH U UX BO3BPALIEHUS B OMOIHOTEKY.

7.4. Tlopsimok mosib30BaHusl AOOHEMEHTOM:

a) IOJIb30BATEIU UMEIOT MPaBO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3/IaHUUN HE

OoJee AByX JOKYMEHTOB OJHOBPEMEHHO;

MaKCUMaJbHbIE CPOKH MOJIb30BAHUS JOKYMEHTaAMMU:
y4eOHUKH, yueOHbIE TOCOOUS - YUEOHBIN IO
HAy4YHO-TIOMYJIsIpHAsi, TO3HaBaTelbHAs, XYyJOXKECTBEHHasl JuTeparypa -1

INCPUOINYCCKHUEC U3AaHNsA, N3JaHNUs ITIOBBIIICHHOI'O CIIPOCa -15 I[H@fl;
IMOJIB30BATCIIM MOT'YT IPOAJIMTL CPOK II0JIb30BAHUA NOKYMCHTAMH, CCJIIM Ha

HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTEEH.
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8. IIpsiMoii 3anpeT HA pacnpocTPaHEeHHe JTUTePaATYPhl IKCTPEMUCTCKOM
HANPABJEHHOCTH
8.1. B coorBerctBun ¢ DexepanbHbiM 3akoHOM «O  MPOTHUBOJICUCTBUU
AKCTpeMHUCTCKON nesaTenbHocTh» Nel14-®3 ot 25 wurona 2002 roma 3amperieHo

pacmpocTpaHeHHE, TPOU3BOACTBO, XPAaHEHHE U  HCIIOJIB30BAHHUE JIUTEPATYpPhI
AKCTPEMUCTKOW HAIIPaBJIEHHOCTH B IIKOJbHON OMOIMOTEKE.
8.2. 3akoH ompeensieT HKCTPEMHUCTCKUE MaTepuaibl Kak MpelHa3HauYeHHbIC IS

O6HapOI[OBaHI/IH JAOKYMCHTBI 1100 I/IH(I)OpMaI_[I/Iﬂ Ha MHBIX HOCUTCIIAX, IPU3BIBAIOIINC K

OCYILECTBJICHUIO ASKCTPEMHUCTCKOW JEATENIbHOCTH JIMOO OOOCHOBBIBAIOIINME WM
OIIPaB/bIBAIOIINE HEOOXOIUMOCTh OCYLIECTBICHUS TaKOW JESTEIBHOCTH, B TOM YHCIE
TPYAbl PYKOBOJUTENIEH HALMOHAN- COLMAJIUCTHUYECKON palouelr maptum [epmanun,
¢amuctckoi naptuu Urtanuu, myOiaukanud, 0OOCHOBBIBAIOIINE WIIA ONMpPaBbIBAIOLINE
HallMOHAIbHOE W (WJIM) PacoBO€ IMPEBOCXOACTBO JUOO ONPABABIBAIOIINE MPAKTUKY
COBEPILEHUS BOCHHBIX WJIM HHBIX IPECTYIUICHWH, HAMpaBJIE€HHBIX Ha IMOJHOE WU
YaCTUYHOE  YHUYTOXKEHHE  KAKOW-TMOO  STHUYECKOM, COIMAJbHOM, PacoBOM,
HAIlMOHAJIbHOW WJIM PEIUTUO3HON TPYMIIbI.

8.3. Ilpu >TOM, K SKCTPEMHUCTCKOM MAEATEIBbHOCTH 3aKOH OTHOCUT, IOMHMMO
IIPOYEro, «MacCOBOE PACHPOCTPAHEHUE 3aBEAOMO SKCTPEMUCTCKMX MaTepHUalIOB, a
PaBHO HX HW3rOTOBIICHHE WJIM XpPaHEHUE B ILEJIIX MACCOBOIO PaCIpOCTPAHEHHUA», a
TaKxe (UHAHCUPOBAHHUE U «MHOE COACHCTBUE)» I3TUM JIEHCTBUSIM

8.4. bubnuorekaps (memaror-OMOIMOTEKAPh) €KEKBAPTAIBHO MPOBOIUT CBEPKY
uMemmxcs B (poHmax OUOIMOTEKHM JNOKYMEHTOB ¢ DefepalnbHbIM CHUCKOM
HKCTPEMHUCTCKUX MaTepUaliOB, M3bIMAET UX U3 000poTa OMOIMOTEKH, BEAET >KypHal
cBepok (GoHma oubnroreku ¢ enepabHBIM CIIUCKOM SKCTPEMUCTCKUX MAaTEPUATIOB.

9. Uck/04eHne U3 OTKPBITOI0 10CTYNAa HHPOPMALMOHHON MPOXYKINH CO
3Hakom 16+, 18+

9.1. B cootBercTBuM ¢ PeaepanbHbiM 3aKk0OHOM P® ot 29.12.2010 roma Ne 436 «O
3amuTe Jered OoT MH(OpManuu, MPUYMHSIOWIEH Bpel UX 3I0POBbI0 U Pa3BUTHION,
dbenepanbubiM 3akoHOM OT 29.07.2013 roma Nel35-®d3 «O BHeCeHMM W3MEHEHUN B
crateio 5 denepanpHoro 3akoHa «O 3ammTe nered oT WH(POpPMAIMU, TPUUUHSIONICH
BpeJl UX 37I0POBBIO M PAa3BUTHIO» OMOIHOTEKaph (Meaaror-0nbaInoTeKaph) BHISBISET U
HCKJIIOYaeT M3 OTKPBITOTO JOCTYIa OTAena OOCTyXHBaHUS OOYyYarOIIMXCS MeYaTHbIE
U3JIaHUsl, COOTBETCTBYIOLIUE 3HAKy MHPOPMAIIMOHHOM npoxykiuu 16+, 18+.




